
The Portfolio Express palette is a �oating palette 
that makes the contents of your Portfolio catalogs 
instantly available within any application, at any 
time, via a global keyboard shortcut. It allows you to 
�nd, copy, open, and use any �le you�ve cataloged 
� without even launching and opening Portfolio. 
The palette displays small thumbnails of each item 
in your catalog along with its �lename. 

Some of the ways you can use the Portfolio Express 
palette include:

� Locate images quickly using the palette, then double-
click them to open them in Adobe Photoshop, or any 
other image-editing software you specify.

� Open the palette and drag an image into any drag-and-
drop sensitive application, such as Microsoft Word or 
Adobe InDesign.

� When writing an email message, grab a �le from the 
palette and drag it on to the message to attach the 
original �le.

� Grab logos, clip art, or other images from the palette 
and drag them straight into a PowerPoint slide or  
Word document.

� Find any image on disk with unprecedented speed by 
simply pressing the Portfolio Express hot key, selecting 
the image on the palette and choosing the Reveal in 
Finder/Reveal in Explorer command.

The Portfolio Express palette is designed to provide 
quick, easy access to your images from anywhere 
on your system. It doesn�t allow you to catalog 
new items in Portfolio, edit existing Portfolio 
records, add keywords, or perform any other �le 
management tasks. 

The job of the Portfolio Express palette is make it 
easy for you to grab cataloged items and use them. 
To edit your Portfolio catalogs and do any other �le 
management, use the main Portfolio application 
(which you can launch from the palette).

The Portfolio Express palette runs entirely in the 
background, so you won�t see an icon appear for it 
in the Macintosh Dock or the Windows Toolbar.
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